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ITonoskenHs mpo anapart
Bumoro anTukopynuiiinoro cyay

I. 3araanHi moJIoKeHHA

1. Tlono>xkenHs mpo amapar Bumoro aHTHKOpymuidHOrO cyay (mami —
ITonmoxeHHs1) BH3Ha4yae TOPSNOK oOpradizamii pobotm  amapaty  Buimoro
AHTUKOPYILIHHOTO CyAy (Zalli — amapar cyxay).

2. Amapar cyay BIAIOBIIHO A0 3aKoHiB Ykpainm «IIpo cymoycTpiit i craTyc
cyaniB» Ta «IIpo BumMN aHTHKOPYNUIHHHH Cya» 3OiHCHIOE oOpraHisailiitHe
3abe3nedeHHs poboTH BUIOro aHTHKOPYNIIHHOTO Cydy (maii — cym).

3. Amapar cyay y CBOiM JisnbHOCTI Kepyerbead KoHcTHTymiero Yipainu,
3akoHamMu Ykpaigm «IIpo cymoyctpii 1 craryc cymmiB», «IIpo Bumuii
aHTUKOPYNLIHHUH cyn», «IIpo aepxkaBHy ciyxOy», «I[Ipo 3amobiranHs KOPYIILIi»,
KozmekcoM 3aKOHIB IIpO Npamo YKpaiH|, IHIIMMU KOJAEKCaMH Ta 3aKOHAMH Y KpaiHwu,
nocraHosamu Kabinery MinicTpiB VYkpaiHH, IHIIMIMH HOPMATHBHO-IIPABOBHMH
aktamu, UM Ilonoxenuam, pimeHHAMH Pamy cynnis Ykpainu, pimeHHsMu 360piB
CYIIIB CyIy, a TaKOX HakKa3aMu # pO3NOPSKEHHAMH TOJIOBU CYAy Ta KepiBHHKA
anaparty Cymy.-

4.T'omoBa cymy KOHTPOMIOE €(EKTHBHICTh MisNIBHOCTI amaparty Cyay,
IIOroJKY€ IPU3HAYEHHA Ha II0CAAH KEPIBHUKA anapaty Cy/ay, 3aCTyIHHKIB KepiBHHUKA
anapary Cyly, BHOCHTb B YCTaHOBJIEHOMY IOPSIKY IOAaHHS PO 3aCTOCYBAaHHS JI0
KEepiBHHKAa arapary Ccyay, WOTO 3acTylHHUKIB 3a0X04eHHd ab0 HakIaJIeHHA
AUCUUILTIHAPHOTO CTATHEHHS BiANOBIAHO 0 3aKOHOIABCTBA.

5. CtpykTypy anapaty cyay po3pobiisie KepiBHHK arapary Cymy
3 ypaxyBaHHsAM OCOOIIMBOCTEH OpraHi3amiifHoro 3abe3mnedeHHs HOoro AisuILHOCTI.

6. IlpaBoBMii CTaTyc NpaliBHUKIB amapaTy CyAy BH3HAUAETHCA 3aKOHAMH
Vkpainu «IIpo cynoyctpiii i ctaryc cyanisy, «IIpo Buiuuii aHTHKOPYIIIIMHMIIA CyI»,
«ITpo nepxxaBHy ciy:x0y», IHIIMMHU aKTaMH 3aKOHOAABCTBa YKpalHH.

IIpaBoBwuii cTaTyc Ta yMOBH IIAIBHOCTI HOMIYHHKA TOJOBH CyXy, IOMiYHHKA
3aCTYITHHKA TOJIOBU CyJy, IOMIYHMKA CyAAl ATCNAIINHOI MalaTH Cyay, IOMIYHMKA
cyami — uneHa Pagm cymnniB YkpalHM, NOMIYHHMKA Cy/UIi, BH3HAYaIOThCS TaKOXK
TTonoxeHHsAM IIpo IOMIUHHMKA CyAJi, 3aTBEpDKEHMM pimenHsm Paau cynamis
Ykpainu.

IIpaBoBui craTyc Ta yMOBHM JMiSIBHOCTI KepiBHHMKA CIIyXOH CYZOBHX
PO3IOPSIHKKIB, CTAapUIOr0 CyAOBOI'O DPO3NOPS/AHUKA, CYIOBOTO PO3MOPSIHHKA
BH3HAYAIOTHCA TaK0XK I110JI0JKEHHAM ITPO MOPANOK CTBOPEHHSA Ta MiSIBHOCTI CityxOH
CYHOBHX  pO3NOPANHMKIB, 3aTBep/ykeHHM [omoBoro  [epkaBHOI  CymoBoi
anMiHicTpaiii YkpaiHu 3a noro{pkeHHSIM i3 Buioro pamoro npasocy s,
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[Tocamosi I1HCTpyKIii TpamiBHUKIB amapaTy Cyay po3poOisroThCs Ta
3aTBEPKYIOTHCS Ha ITiICTaBl IOJOXKEHb MMPO CTPYKTYPHI MIAPO3MIIN amapaTy Cynay
Ta 1B0ro IToI0XKEHHS 3 ypaxyBaHHAM 0coONUBOCTel opraHisaniifHoro 3abe3nedyeHHsa
HISUTEHOCTI Cy Y.

I1. OcHoBHi pyHKLil amapaTy cyay

7. BiimoBigHO 10 OCHOBHUX 3aB/aHb, BU3HAUYECHUX 3JakoHOM Ykpainu «lIpo
CYJIOYCTpIH 1 CTaTyC CYIAiB», araparT Cyay:

1) cTBOpIOE HaNEXHI YMOBHU ALSUIBHOCTI CyAy MV e(DEKTHMBHOIO BHKOHAHHS
CYIISIMH TIOKJTaJI€HUX Ha HUX TOBHOBAXXCHb;

2) 3piiicHIOE opraHizamiiHe, iHQOpPMamiHHO-IOBIAKOBE H JOKyMEHTAIbHE
3a0e3IeyeH s MiAr0OTOBKY CIIPaB 1 MaTepialiB A1 PO3TILILY CyIUISIMHU;

3) 3abesmedye BemEHHS JKypHamiB (IPOTOKOJIB) CyHOBOIO 3acifaHHi,
dikcyBaHHS CyI0BOro mporecy (CyIOBMX 3acijaHb) TEXHIYHUMH 3aco0aMH,
IIPOBEICHHS BiICOKOH(pEPEHIIIH;

4) 3abesnedyye HaJCWIAHHS agpecaTaM B YCTaHOBICHOMY ITOPSIKY KOIIH
CYIOBHX PIIIEHb, & TAKOXK CYJIOBHUX [IOBITOMIIEHB, TOBICTOK 1 BUKIHKIB;

5) opranizoBye Ta 3abe3meuye BeIeHHsS [IiIOBOJACTBA B CyAi, 3abesmedye
MiTOTOBKY ¥ CKIaJaHHA MOKYMEHTIB BIAINOBIJHO N0 IHCTPYKIIl 3 AIIOBOJACTBA B
CyIi, IHIIMX aKTiB 3aKOHOJAaBCTBA Y KpaiHH;

6) 3abe3nedye HAJIEKHY OpraHizallilo eKcreaAuiiHoi 06poOKU JOKYMEHTIB,;

7) 3abe3neuye BeaeHHsA, 00MiK, GOpPMYBaHHS, ONpALIOBaHHSA, HAICHIAHHA,
JIPYKYBaHHs, THPaXKyBaHHs, BHKOPHCTaHHsA, 30epiraHHs Ta 3HHUIICHHS Marepiaiis,
JIOKYMEHTIB Ta IHIIMX MaTepiaibHAX HOCIIB iH(opMallii, I0B’sI3aHUX i3 JISUIBHICTIO CYy;

8) aHami3ye cIy)O0BY KOPECIIOH/ICHIIIIO;

9) oprami3oBye KOMIUIEKTYBaHHS apXiBy, IATOTOBKY IOKYMEHTIB Ta
apxiBHMX CIIpaB Uit epeaayl iX y BCTAHOBICHOMY TTOPS/IKY Ha IOCTiHHE 30epiranHs
4Y 3HUIICHHS,

10) 3abesmeuye mOTpUMaHHS BHUMOI [0 BeaeHHA o0O0miky, 30epiraHss,
BHKOPHCTAHHS, 3HUIIEHHS JOKYMEHTIB Ta iHIINX MaTepiallbHUX HOCIIB iH(opMaIlii,
II0 MICTATh iHGQOpPMAIIiIO 3 OOMEKESHUM JOCTYIIOM;

11) 3abesmeuye noTpuMaHHS BHUMOI 3akoHy VYkpainm «IIpo nepxaBHY
TAEMHHUIIION;

12) ckmagae Ta MOAA€ B YCTAHOBICHOMY MOPAKY CTaTHCTHYHY 3BITHICTH PO
pob6oTy cymy, GOopMye OTIAON CTATHCTHYHMX JaHUX PO IiICYMKH AisNIBHOCTI CYAY;

13) Gepe ydacTs B aHami3l CyIOBOI CTaTHCTHKH, BHBUEHHI Ta y3aralbHEHHI
CyIOBOI TIpakTHKH, 3a0e3redye IIArOTOBKY aHANITHUYHUX JOBIIOK, TabIuIb,
1H(pOopMalii 3 THTaHb CYAOBOI CTATHCTHKH;

14) ympoBaKye NepeaoBl TEXHOJOTI opranizamii po6oTH 3 JOKYMEHTaMH B
cyni, 3abe3rneuye BIPOBAIKEHHS €IEKTPOHHOTO CYIY;

15) 3piiicHroe iH(GOpMaUIHHO-TEXHIYHE 3a0e3MeYeHHS CYJO0BHUX 3aCiJlaHb,
300piB CyImiB;

16) 3aGesneuye QyHKUIOHYBaHHSA ¥y Cyi iHPOpMAaIiHHO-TeTeKOMYHIKAI[IHHUX
CHCTEM, CHCTEM €JIeKTPOHHHUX KOMYHIKAITIH, ITpOrpaMHOro 3a0e3redeHHs Ta 0a3 JaHuX;



17) 3abe3neuye QyHKLIIOHYBAHHS aBTOMAaTU30BaHOI CUCTEMH TOKYMEHTOOOITY
Cydy, aBTOMAaTH30BAaHOIO pO3MOAUTYy CHOpaB MK cyamiMu (0 IOYaTKY
byHKkUiOHYBaHHS €AMHOT CyI0BOT iHPOPMAIIHHO-TEIEKOMYHIKAIIHOT CUCTEMH);

18) BxuBae 3axoliB 10 3a0e3MEUYCHHS KOHTPOIIO 3a JOTPUMAHHSM BHMOT
[TonoxxeHHs npo €auHY Cy0BY iHQOpPMAaLIHO-TEIEKOMYHIKALIHHY CHCTEMY
(mo mowarky ii ¢yHkuioHyBaHHS — IIOJOXEHHA HPO aBTOMATH30BAHY CHCTEMY
IOKYMEHTO00Iry cyay), y TOMY YHCII B YacTHHI 3aCTOCYBAaHHS aBTOMAaTH30BaHOTO
PO3MOAUTY CYyAOBUX CIPaB MIX CYIUISIMH;

19) 3pilicHIOE OpraHi3aliro JOCTYITy CYIIIB i MpaliBHUKIB amapary Cyay I0
aBTOMATHU30BaHUX iHPOPMAIHHUX 1 JOBIAKOBUX CHCTEM, PEECTPIB Ta OaHKIB HaHHX,
nepkaTeneM (aJMIHICTPaTOpOM) SKUX € JEp)KaBHI opraHd abo OpraHd MiCIIEBOTO
CaMOBDSIIyBaHHSA y BU3HAYCHOMY YHMHHHUM 3aKOHOJABCTBOM IIOPSAKY, a TaKOX
KOHTPOJIb 33 JOTPUMAHHSIM BHMOT II0JI0 3aXUCTY 1H(OpMarii;

20) y BH3HAUEHHUX 3aKOHOM BHUIIaJKax 3abe3neduye HaJCHIAHHS €JIEKTPOHHUX
KOIIi# Cy0BUX pilieHs 10 €AMHOTO IEp>KaBHOTO PEECTPY CYAOBHX PIillICHE;

21) 3abe3medye HaJCHIAHHS BiOMOCTEH IO HaOpaHHS CyAOBHUM pPillICHHIM
3aKOHHOI CWJIH 0 €IMHOTO JIEP’)KABHOTO PEECTPY CYIOBHX PIIICHB;

22) BXKHMBa€ 3aXOiB 1010 3a0e3MneueHHs CyAiB 1 MpaliBHUKIB anapaTty Cyxy
KJII0YaMH €JIeKTPOHHOTO U(POBOTO MiAIUCY;

23) 3abesnedye y B3aemozli 3 Jlep)kaBHOIO CYJOBOIO aJMiHICTpaIli€r0 YKpaiHu
CyZIiB, MPaLliBHUKIB anapary cyay HeoOXigHuMHU 3acobaMu iHpopMaTu3aii;

24) 3abesnedye peanizalliio Iep>KaBHOI MOJITUKHU Y chepi aepiKaBHOI CIIyKOH
3 MUTaHb YIIPABIIHHA IEPCOHAIIOM arnapary Cydy;

25) 3piiicHIOE 106ip mepcoHally amapary Cyay, OpraHi3oBye poOOTY IOJ0
HOro MOTHBAIlIi;

26) Bexe KaJpoBeE IIIOBOJCTBO CyIy, B TOMY YHCIi OCOOOBI CIIpaBH CyAIiB
y MOPSAAKY, BU3HAYCHOMY [leprkaBHOIO CyIOBOIO a/IMiHICTpallie€r0 YKpaiHnu
3a noro/pKeHHsM 3 Payoro cynniB Ykpainuy;

27) Bezme aBTOMAaTU30BaHy CHUCTeMy OOmiKy KaapiB cyay (o moOdYaTKy
byHK1IiOHyBaHHSA €1HHOT Cy10BOT iHPOPMAIIHHO-TEIeKOMYHIKAI[IHOT CHCTEMH);

28) 3abesnedye Hane)XHY poOOTY KOHKYPCHOI Ta JUCHHUILTIHAPHOT KOMICIT;

29) oprani3oBye B CyZi HAJIEXHI YMOBH Ul AisUIBHOCTI mpaiiBHUKIB Ciry0Ou
Cy/0BOI OXOpPOHH;

30) 6Gepe ydactsb y B3aemomii 31 Ciry>x0010 CyZI0BOi OXOPOHH y 3aX0/1aX 100
HonepKaHHA ocobamu, sKi 1nepebyBalOTb y Cy[i, BCTaHOBJICHHX NPaBHI i
HiITPUMaHHSA TPOMAJICBKOTO MOPSIAKY B 3aJi CyZOBOTO 3acCiIaHHs Ta B IPHMIILEHHI
Cyny;

31) 6epe ywacts y B3aemonii 31 Ciry»0010 CyIOBOI OXOPOHM y 3ax0jax MO0
3abe3neueHHs OesnexW Cy[IiB, INpPaLiBHUKIB amapary Cy[dy, YYacHHKIB CyIOBOIO
TIPOLIECY;

32) 3zabesnmedyye BeOEHHSA BIHCHKOBOrO OOMIKYy Ta 3iCHEHHS OpOHIOBAHHS
IIPAIiBHUKIB CY1Iy;

33) Oepe y4acTs y 3aifiCHEHHI 3aX0MiB 3 MOOiIi3aIiMHOT i ATOTOBKH
1 MoGimi3amii, 31iHCHIOE KOHTPOJIb 3a 3MIHCHEHHSM IIHX 3aXO0/IiB;

34) opranizoBye 6i6mioTeuHO-iHbOpMAITiitHY po6OTY B CYi;
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35) spmificHroe OOJIK I€YaTOK 1 IITAaMITIB Ta KOHTPOJIb 3a iX 30epiraHHsiM,
BHKOPHCTAHHIM Ta 3HUIIECHHSM;

36) 3abesmeuye B3aEMOJII0 CyIy 3 TpOMAJCBKICTIO, 3acobamMM MacoBoOl
iHopMmarrii;

37) 3abesmedye y B3aeMOIi 3 CyIsIMU-CITIKEpAaMH IIATOTOBKY ¥ MOIIMPEHHS
MaTepiaiiB Mpo AiSUIBHICTE CYAY;

38) s3nilicHIoe iHopMaIliiHe HAIIOBHEHHS BEO-CalTy Cyy;

39) oprani3oBye Ta 3a0e31neuy€e BHYTPIlIHIN 00JIiK CIIIaTH, TOBEPHEHHA
¥ 3apaxyBaHHs Cya0BOro 36opy 1o JlepxaBHoro 0r0KeTy YKpaiHu;

40) po3pobise MPOeKT CTPYKTYPHU Ta IITATHOI'O PO3IIUCY CYLY;

41) 3abe3medvye MATOTOBKY MPOMO3UIIH 10 O10/DKETHOTO 3aMUTY;

42) opraHi3oBye MpUHOM I'pOMasiH, 3a0e3nedye po3riisi IPOIO3HIIii, 3as1B
i Ckapr, 3amuTiB BIANOBIZHO 1O BUMOr 3akoHIB YkpaiHm «lIpo 3BepHeHHA
rpoMasiey, «[Ipo agBokaTypy Ta aIBOKaTChKY AISUIBHICTE», «IIpo craTtyc HapoaHoro
nemytara Ykpaiamy, «IIpo moctyn no myOmiusoi inbopmarii», «IIpo iHdopmamiton;

43) 3abe3nedye NOTPUMaHHS BUMOT 3aKOHIB YkpaiHu «IIpo oXOpoHy mparii»,
«IIpo 3aXHCT MEPCOHATBHUX TaHUX», «I[Ipo 3amobiraHHs KOpymLii»;

44) 3abesmeuye TiepeBipKy (akTy TOHaHHA JAeKiapamiii  cy6’exraMu
nekapyBaHHs Ta iH(GopMyBaHHsA HalioHaJBHOTO areHTCTBA 3 MHUTaHb 3amo0iraHHA
KOpyTii hakTy HEeNmoJaHHS YHM HECBOEYACHOTO IOJAHHS [eKiIapalii cy0’exramu
IeKJIapyBaHHs BIAMIOBITHO 10 BUMOT 3akoHy YKpainu «IIpo 3amobiraHHs Kopynmiin,

45) wmancwnae g0 Bumoi kBamidikamidiHoi kowmicii cyamiB  YkpaiHu
MOBIJOMJIEHHS MO0 3MiH, SKi BigOyJMCS y 3araJbHUX BIJOMOCTSX CYZIJIB
BIATIOBITHOTO CyAy /s HAJEXKHOTO BEIEHHS, HAIlOBHEHHS Ta OHOBJIEHHS
CYIIIBCBKOTO JOCKE;

46) BHUKOHY€E HaKa3W ¥ pO3MOPSKEHHS TOJIOBU Cy.ly, KEpIBHUKA ariapary Cyidy;

47) 3abesmedye po3poOJCHHS IPOEKTIB aKTiB CTOCOBHO  OpraHizarii
BHYTPILIHBOI AISUTBHOCTI CYAY;

48) 3abesmevye opraHizamilo Ta NMPOBEACHHA 3arajJbHUX 300piB MpalliBHHKIB
amapaty cymay, poOO4MX Hapad, MIKHapOJHHMX 3yCTpiued, mpec-koH(pepeHLIH Ta
1HIITUX 3aXO0/iB;

49) 3abe3nedye JOTPUMAHHS 3aXO0/IiB MOXKEKHOI O€3IeKH;

50) 3nmificHOE rocmonapchke OOCTYTOBYBaHHS Cydy, 3abe3ledye HaJIekKHY
eKCIUTyaTallil0 MPUMINICHHS CYAy, KOHTPOJIOE CaHITApPHO-TEXHIYHHUM CTaH poOoUYMX
MPUMIIIEeHb, IHKEHEPHUX CHCTEM 1 KOMYHIKaIIi;

51) 3abesneuye 30epekeHHA MaTepiallbHUX LIHHOCTEH, 3MiMCHIOE KOHTPOIB
3a MIpaBWJIBHUM BHKOPUCTAHHSAM I'POIIOBUX KOIITIB i MaTepiallbHUX PECypCiB;

52) oprani3oBye Ta 3abe3nedye BUKOHAHHS B CyJi OpraHi3aliifHO-TEeXHIYHUX
3axoliB y cdepi iHdopmamniiHOI Oe3nmeku, TEXHIYHOro 3axucTy iHdopmamii Ta
npoTHUAll Kibep3arposam;

53) zabesneuye BexeHHs Oyxraarepchbkoro oOMiKy  BIANOBIZHO 10
BCTAHOBJIEHUX HOPM 3aKOHO/IABCTBA,

54) opraHizoBye IuIaHyBaHHS (iIHAHCOBO-TOCIOAAPCHKOI AISTEHOCTI;

55) cknajmae Ta mMoJa€ B YCTAHOBICHOMY MOPSAAKY CTATUCTHYHY, OIO/DKETHY,
[IOJAaTKOBY Ta OyXTralaTepChKY 3BITHICTB;
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56) BuKOHye iHmI (QyHKIIT, TOB’A3aHi i3 3a0€3MEUYSHHAM JiATBHOCTI CyIy.

I11. KepiBHuk anapaty cyay, H0ro 3acTYMHUKH

8. Amapar cy/ly O4OJIIO€ KEpIBHUK anapaTy Cyady.

KepiBHuKa amapaTy Cyay Ta HOro 3acTYIHHKIB 3a IOTO/DKEHHAM 3 T'OJIOBOIO
Cydy IpH3HA4Ya€ Ha Tocamy Ta 3BUIbHAE 3 mocagu l'onoBa [lepkaBHOI CynoBOi
aaMmiHicTpamii YKpaiHu.

KepiBHUK amapary cyay MOXKe MaTH JBOX 3aCTYIIHHUKIB.

9. Ha mocany kepiBHMKa amapary Cy[dy, WOTO 3aCTyIHHKA IPHU3HAYAETHCS
ocoba, sKka BiAMOBima€ BUMOTraM J0 MpodeciHHOi KOMIIETEHTHOCTI U 3alHATTA
1ocay, sIKi CKIaJar0ThCA 13 3araJIbHUX 1 CHEIIAIBHUX BUMOT.

Ocoba, sika MpeTeHAye Ha 3aWHATTSA MOCaau KepiBHHKa amapary Cyxdy, HMOoro
3aCTYIHUKIB, [MOBWHHA BIAMOBIZATH TaKUM 3arajlbHAM BHMOraM: BHINA OCBITa 3
OCBITHIM CTyreHeM Marictpa (abo mpupiBHSHA A0 Hel BHIIA OCBiTa 3a OCBITHBO-
KBaTiikaifHUM piBHEM CIEIlialicTa), 3arajJbHUN CTaX poOOTH HE MEHIIE CEMH
POKiB; HOCBix poOOTH Ha 1mocagax Jep:kaBHOI ciry0Ou kareropi «A» umu «b» abo Ha
mocajgax He HIKYe KEpIBHHKIB CTPYKTYPHHX IiAPO3JALIIB B OpraHax MiCLEBOTO
caMOBpsIAyBaHHs, a00 TOCBi po6OTH Ha KEPiBHUX II0cajax y BiANOBiAHINA cdepi HE
MEHII SIK TPY POKH; BUTbHE BOJIOJIHHS JEP’KaBHOK MOBO, BOJIOJIHHA 1HO3EMHOIO
MOBOIO, fIKa € OIHI€I0 3 odiniitHux MoB Pagu €Bponu.

Oco6u, sKi IPEeTeHIYIOTh Ha 3alHATTS II0Ca KepiBHHKA anapary Cyay Ta Horo
3aCTYNMHHUKIB MalOTh BIIIOBIZaTH THUIIOBUM BHUMOraM (BKJIIOYAIOYM CIIELialbHI),
3aTBEpKEHUM BHIO0 panoro mpaBocyans 3a noaaHHsaM Kowicii 3 mUTaHe BHUIOTO
KOPITyCYy AepXaBHOI CIIy>kOM B CHCTEMI ITPaBOCY IS

10. 3aoxouenns ab6o HaKIaJE€HHS AHUCHUIUIIHAPHOTO CTATHEHHS CTOCOBHO
KepiBHHKa amapary Cyqdy, HOTrO 3acCTyIHHUKIB 3aCTOCOBYIOThCS I'omoBoro Jlep:kaBHOI
CyZmoBoi aaMiHicTpauii YKpaiHu 3a MogaHHSM I'OJIOBH CYLY.

11. KepiBHUK amapaTy Cydy I[pHU3HA4a€ Ha I0CAAy Ta 3BUIBHSAE 3 IIOCAIU
NpalliBHUKIB amapaTry Cyay, 3acTOCOBYE [0 HHUX 3a0XOYeHHA Ta HaKJIaJae
IUCUUIUTIHAPHI cTsArHeHHs. J[o6ip mpaliBHUKIB amapaTy CyOy 3[iMCHIOETBCS Ha
KOHKYPCHIM OCHOBI (KpiM IIOMIYHHMKA TOJIOBH CYHYy, IOMIUYHMKAa 3aCTyIIHUKa T'OJIOBU
Cyny, NMOMIYHHMKa Cyaml ANENSIiiHOI mamaTtu cymy, IMOMIYHHMKA Cyani — wieHa Pamum
CymniB YkpaiHu, IMOMIYHHKIB CYIIiB, Mpec-CeKpeTaps, MpAIliBHUKIB, SKi BHKOHYIOTh
¢byHkmii 3 o6cayroByBaHHS, pPOOITHHKIB) 1 B TOPSAKY II€PEBEICHHS OEP)KaBHUX
CITy>kKOOBIIIB BiAMOBIAHO J0 3aKOHOAABCTBA IIPO AepkaBHY ciayxOy. [Ipu3HadeHHs Ha
rmocajy Ta 3BUIBHEHHS 3 IOCaad ITIOMIYHHKA TOJIOBU Cydy, TOMIYHWKa 3aCTyITHHKA
TOJIOBH CYIy, TOMIY9HHMKA CyIi ATenniiHOl manatu cyay, IOMiYHHUKA CYyAJli — 4ieHa
Pamu cynni Ykpainu, momidHMKa Cyani 3A1MCHIOETHCS BiAMOBiAHO 0 IlomoskeHHs
PO TIOMIYHHKA CYIIi.

12. KepiBHuKy amapatry cyay Oe3mocepeHbO MiANOpPSIKOBAaHI 3aCTyNHUKU
KEpiBHMKa amapaTy CyZAy, KEpiBHMKM CaMOCTIMHMX CTPYKTYPHHX ITiIpO3/ILTIB
amapaty cyay (KpiM KepiBHHKa CaMOCTIHHOTO CTPYKTYPHOI'O ITAPO3AUTY IS
oprasizamiiiHoro  3abe3nedyeHHs  poborn  AmemsauiiiHoi mamaté  Bumoro
AHTUKOPYILIHHOTO Cyy — 3 TUTaHb 3a0e3MeyeHHs AISUIBHOCTI ANensaIiiHo1 manaTu),
ocagoBi 0co0H, AKi BUKOHYIOTH OKpeMi (YHKIII B pa3i HEAOUUIBHOCTI YTBOPEHHS
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CTPYKTYpPHOTO migpo3airy. [ToMiYHHK TOIOBU Cy[dy, IIOMIYHMK 3aCTyIIHHKA I'OJIOBH
Cymdy, MOMIYHHK Cyami AnensniifHol mamatu cymy, IOMIYHHMK Cyaal — 4ieHa Paau
cymmiB YKpaiHW, TOMIYHHK CyJAi MiA3BITHUM KEpIBHMKY amapaTy Cydy IIOJ0
noTpuManHs [IpaBiI MOBEOIHKH MpaIlliBHUKA CYHY, TPYIOBOI MUCHUIUIIHH, IPaBHI
TEXHIKM 0e3MeKH, OXOPOHH Ipalli Ta 3 IHIINX UTaHb, BU3Ha4YeHUX [1010XKEeHHAM IIpO
MOMIYHHKA CYIUIi, 3aTBEPDKECHOTO pimeHHAM Paau cynniB Yipainu.

13. KepiBHuK amapaty CyAy BIIIOBITHO 10 HaJaHUX IOBHOBAXXEHB!

1) 3milicHroe Oe3mocepelHE KEPIBHUITBO amapatoM Cyxay, 3abesnedye
oprasizaiiro poOOTH CTPYKTYPHHX MigPO3IUIB CyIy, MPALIBHUKIB amapaTty Cyny, iX
B3aEMOJIII0 Y BUKOHAHHI 3aBJaHb, TOKIaI€HUX Ha anapar CyAdy;

2) B3aemomie 3 Jlep>kaBHOIO CYIOBOKO aJMiHICTpalli€er0 YKpaiHU, OpraHamMu
CyIIiBCbKOTO caMoBpsmyBaHHs, Ciry:k0010 CyZ0BOi OXOpPOHM, OpraHaMH JEp>KaBHOI
BJIaJ¥, OpraHamMK MicIeBOro (OKpPY)KHOT0) CaMOBDSIyBaHH:, IHIIMMH yCTaHOBaMH,
MiAMPUEMCTBAMH ¥ OpraHizamisMu, 3acobamu MacoBoi iHopmamii 3 mNHTaHb
3a0e3MmeueHHs IsTTBHOCTI Cyay;

3) BXMBAE 3aXOMiB /Ul 3a0€3MIEUCHHS HAJICKHUX YMOB JISUIBHOCTI CYAY;

4) 3abe3nevye MiArOTOBKY IUIaHIB poOOTH CyAy IUIA 3aTBEPIUKEHHS T'OJIOBOIO
CyJIy, a TAaKOX 3IIHCHIOE KOHTPOJIb 32 BUKOHAHHAM 3allIaHOBaHHX 3aXOJiB;

5) KOOpOWHY€E 3IifiCHEHHsS OpraHi3allifHMX 3axOfiB L[OJ0 IiATOTOBKH
360piB, ONIepaTUBHUX Hapas;

6) indopmye 300pH CyAmiB MPO CBOIO IiANBbHICTH, 3abe3rnedye BUKOHAHHSA
pitreHs 300piB CYIiB 3 MUTAaHb BHYTPIIIHBOI AISUIBHOCTI CYAY;

7) 3HiHCHIOE OpraHizalliiiHe 3a0e3NedYeHHs BEACHHS CYNOBOi CTaTHUCTHUKH,
IJIOBOZACTBA B CyAi, 001iKy Ta 36epiraHHs CyI0BHX CIPaB;

8) 3abesmeuye  (¢yHKHiOHyBaHHA €auHOI  cymoBoi  iH(poOpMariiHo-
TEJIeKOMYHIKaI[iiHOl cucTeMH (IO MOYaTKy ii (yHKIIOHYBaHHS — aBTOMAaTH30BaHOI
CHCTEMH JOKYMEHTOO00ITry Cy/y), aBTOMAaTH30BaHOTO PO3MOALTY CIpPaB MK CYyUISIMH;

9) 3xilicHIOE OpraHizamiiHe 3a0e3nedeHHs I HaJle)kHO1 poboTu 616mi0TexH
cyny (3a HaIBHOCT1);

10) 3abe3neuye po3poOiieHHS ¥ NMOJaHHS HA 3aTBEPYKEHHS B YCTaHOBIECHOMY
IOPSIAKY CTPYKTYpH Ta INTaTHOTO pO3MHUCY amapary Cydy, HOro IITaTHOL
YHUCEJIBHOCTI;

11) 3aTBepKye TOJOXKEHHS TIIPO CTPYKTYpHI MiAPO3ALIM 1 IOCaIOBi
IHCTPYKIIi] MpaliBHUKIB anapary Cyay;

12) 3niliCHIOE KOHTPOJbL 3a OOTPUMAHHAM IpPAIliBHUKAMHU amapary Cynay
MIOCAI0BUX 1HCTPYKLIH, MOJIOKEHb PO CTPYKTYPHI MiAPO3ALIH anapary Cyay, LbOTo
[Tomoxennsi, IIpaBun  BHyTpimHBOrO  CcaykOoBoro  posmopsanky, IlpaBun
BHYTPIIIHBOTO TPYAOBOTO pO3MOPSAKY, [IpaBun IOBEOiHKM IIpalliBHHKA CYyAY,
3aragpHHUX MPABHJ €THYHOI MOBEIIHKH JEpKaBHHUX CIyKOOBIIIB Ta IOCaJOBUX 0Ci0
MICIIEBOT'0 CaMOBPSIyBaHHs, IPaBWJI TEXHIKMA O€3MEKH Ta BUMOT iHIIHUX JOKYMEHTIB,
K1 perIaMeHTyITh poOoTy Cyady;

13) 3abe3meuye peanizaliro €IUMHOI JepXKaBHOI IMOMITHKH Y chepi gepraBHOT
ciy0u, € KEpIBHUKOM JepKaBHOI CITy)KOH B amapati Cyay;

14) BukoHye ¢yHKIII poOOTOAABIIA JUIS TIPALiBHUKIB amapaTry CyAdy, SIKi HE €
Jep>KaBHUMH CITyKOOBLSMHY;
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15) 3abesneuye miaBHINeHHS KBadidikamii AepiaBHHUX CIIyKOOBLIIB amapary
CyIy, TIPAIliBHUKIB MATPOHATHOI CITy>KOW, TPAIiBHHUKIB, SKi BHKOHYIOTH (YHKIII 3
00CITyTOByBaHHS;

16) 3mifCHIOE KOHTPOJIb 32 MOTPUMAHHSIM BHKOHABCHKOI Ta CIIy»)OOBOI
OUCIUILTIHY NIPaI[iBHUKAMH arapaty CyLy;

17) 3a0x04ye mpaliBHUKIB anapary Cyay Ta HAKIaJaae Ha HUX TUCLHILIIHAPHI
CTSATHEHHS;

18) posrmsamae ckapru Ha aii abo Oe3niANbHICTE JAEPKABHHUX CIyKOOBIIB Ta
IHITHX TIPAIIBHUKIB anapaTy Cynay;

19) momae Ha 3aTBEpIPKEHHS B YCTAaHOBJIEHOMY IOPSJIKY IO LEHTPaJIbHOTO
OpraHy BHKOHaBYOl Biajad, 1[0 3abe3nedye (opMyBaHHS Ta peayidye Jep>KaBHY
MOMITHKY Yy cdepi aepxkaBHOI ciyxOu, abo 11 BIAMOBIAHOMY TEpPHUTOPIAIILHOMY
OpraHy, Iepelik Ilocaj IMpPaliBHUKIB amapary cyay, sSKi BHKOHYKOTb (GYHKIII 3
oOCITyToByBaHHS,

20) 3abesmneuye cBoevyacHe HOpMyBaHHA Ta HaJaHHS Bumrii ksanmidikamiiHini
KOMIciT cymuiB Ykpaiuu HasBHOI B cyai iHbopmarii momo cyamis, ix mpodeciinoi
ITIATBHOCTI 47151 GOpMyBaHHS CYIIIBCEKOTO AOCKE;

21) BHW3Hayae Micle, CTPOK BUAPSDKEHHS, pEXHUM poOOTH B 1mepion
ciy>k00BOTO BIIPSAMAKEHHSA IPAIIBHUKIB anapaTy CyAy i 3aBJaHHA 40 BUKOHAHH;

22) mopmae IS 3aTBEP/UKEHHS 3araibHUMU  30o0pamu  (KoH(epeHIIE)
IoepaBHUX CIyxk00BLIB amapaTy cyny IIpaBmia BHYTPIIIHBOTO CIyK00BOTO
PO3TOPSIKY anaparty Cyay, po3pobieHi Ha oCHOBI THIOBHMX MpPaBHJI BHYTPIIIHBOTO
CITy»00BOT0 PO3MOPAIKY;

23) 3arBepuxye [lonoxeHHs npo npeMitoBaHHs IIPALIBHUKIB aniapary cyay
3a MOTO/DKEHHAM 3 BUOOPHHM OpraHOM IIEpBHHHOI IPOQCIIIKOBOI opraHizaril
(3a HassBHOCTI) Ha MiJicTaBl THIIOBOTO MOJIOKEHHS [IPO NPEMIOBAHHS;

24) BcTaHOBIIOE Han0aBKH, JOIUIATH Ta IpeMii IpaliBHUKAM anapary Cyay,

y TOMY 4YHCII TOMIYHHKY TOJIOBH CYAY, IIOMIYHHKY 3aCTyIHHKa TOJIOBH CYXY,
MOMIYHHKaM CYAMIB ANENAIiHHOI manatu Cydy, MOMIYHHKY cymni — wieHa Pamm
CyINiB YKpaiHH, MOMIYHHKAM CyIIiB BiAMOBiAHO 10 I10I0KEHHS PO MPEeMirOBaHHS
BIJIMTOBIIHOTO CYAY;

25) 3zarBepmxye IIOJNIOKEHHS NPO TMOPAOOK MPOXOMKCHHS Y BIAMOBIIHOMY
CyIl CTaKyBaHHs 0ci0, sIKi IPETEHIYIOTh Ha TOCaay MOMIYHUKA CYIII;

26) YTBOPIOE AUCUMILTIHAPHY KOMICIFO 3 PO3INIANY MUCIMILTIHAPHUX CIIPaB
CTOCOBHO JI€pP>KaBHHUX CIyxOO0BILIB amapary Cyay;

27) 3miiicHIOE 1HIII TOBHOBa)XKCHHSA KEpiBHUKA OepKaBHOI CIyXOH y cymi
BIAMOBIAHO 110 3akoHy Ykpainu «IIpo aepxxaBHy ciayx0y»;

28) opraHi3oBy€ Ta KOHTPOJIIOE CBOE€YacHE BHECEHHSI mo €muHOI CymoBOi
iH(OopMaLiHHO-TETEeKOMYHIKalifHOI cHUCTeMH (OO0 TOYaTKy i1 (QYHKIIOHYBaHHS —
aBTOMATH30BaHOI CHCTEMH JOOKYMEHTOOOIry cyay) BigoMocTed mnpo HabOpaHHA
CYIOBHM DIIIEHHAM 3aKOHHOI CHIIM (Y TOMY YHCII 32 pe3yJbTaTaMy PO3TIIAAY CYI0M
aneysuidHol 1HCTAHIIT), HAaImpPaBJeHHA TaKHUX BIAOMOCTEH 10 €IHHOrO HEepXKABHOTO
PEECTPY CYNOBHX PIIICHB;

29) 3aiicHIOE OpraHi3auiiHi 3aX0AH 100 MIATPUMAHHS TPHMIIICHHS CYIy
B CTaHl, MpPHIaTHOMY MU HaJISXKHOTO WOro (YHKIIOHYBaHHS, IIPOBEICHH
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KalliTATbHOrO Ta IIOTOYHOTO DPEMOHTIB, TEXHIYHOrO OCHANICHHS IIPUMIIIEHS,
iHOpMAaIIHHO-TEXHIYHOTO 3a0e3NeYeHHs, CTBOPEHHA O€3MEeYHNX 1 KOM(OPTHHX yMOB
IUIsL Cy/UIiB, TIPAIBHUKIB arapary cymy Ta ocib, ski mepefyBaroTh y Cyai, a TaKox
3aX0/IM IHXKEHEPHO-TEXHITHOT0 3a0€3eYeHHs 3 OpraHi3allii KOHBOXOBAHHA Ta TPMMaHHS
B Cymax OOBHMHyBayeHHMX (IIiIO3PIOBAaHMX) Ta 3 IIPOBEIEHHS IIPOLECYaJbHOI Mii 3
y4aCHHKaM{ KPUMIHAJIBHOTO TIPOBADKEHHS, MO0 SIKMX BXXHTO 3aX0/iB OE3IIEKH;

30) oprauizoBye 00miK, BHIady, 3HUILEHHS IOCBIAYEHBb IPALiBHUKIB arapary
cyny (mep>kaBHHX CiTy»<OOBIIIB, NpPAI[BHUKIB amapary Cy[dy, sAKi 3aiMaroTh IOCaIH
[IATPOHATHOI CITyk6H, 0Ci0, sIKi BUKOHYIOT (DYHKLIT 3 00CTyroByBaHHS Ta pOOITHHUKIB);

31) oprani3oBye KOHTpPOJb 3a OOJIKOM TMpHEJHAHUX [0 IIPOBAKEHHA
pEYOBMX JOKa3iB, m0 30epiraloThcs HE MPH CIpaBi, BXHBAE 3aXOMIB IOJO
obiagHaHHs CIIENiabHAX IMPUMINICHb 1 CXOBUII s iX 30epiraHHs y BiANIOBIAHHX
yMOBaX Ta CTaHi;

32) 3abe3medvye B3aEMOJIIO amapaTy Cyay 3 MDKHApOJHMMH OpraHi3alisiMH Ta
HEYPSAIOBUMHU TPOMAJICBKHUMH OpraHizalisiMH;

33) opranizoBye poboTy monao 3abe3mnedeHHs 6e36ap'epHOro JOCTYITy 0 CyIy
JIOEH 3 0cOONIMBAMH TOTpebaMu Ta MaJIOMOOUTEHUX TPy HACEICHHS;

34) BUKOHYE JOPYYEHHS I'OJIOBH Cyay Ta HOro 3acTyNHHKIB, pillleHHs 3060piB
CYJUIIB II[OJIO OpTraHi3aliifHoro 3a0e3neyeHHs AiIbHOCTI CYIY;

35) BukoHye iHm QyHKIIT, TOB'A13aHi i3 3a0€3MeYeHHAM AisIBHOCTI CyIy.

14. KepiBHuK amapaTy cyay B MeEXax IIOBHOBAXEHb, HAJaHHUX HOMY
3aKOHO/IaBCTBOM BHJIA€ HAKa3H W PO3MOPSIKEHHS.

KepiBHHKOBI amapaty cyAy TOJI0BOIO Cyqy MO)Ke OyTH HaJaHe MpaBoO MEPILOro
mianucy GhiHaHCOBMX JOKYMEHTIB B MOPSAKY, BCTAHOBIEHOMY 3aKOHOJaBCTBOM.

15. KepiBHHUK amapaty cyay Hece IIepCOHAIbHY BiAOBIAATBHICT
Ta 3BiTye/iHbOopMye Tiepen 300pamMu Cy/IiB 3a HaJe)KHE OpraHizauiiHe 3abe3nedeHHs
Cyay, CyAmiB i CymoBOro mnporecy, (GyHKIIOHYBaHHS aBTOMAaTH30BaHOI CHUCTEMHU
IOKYMEHTOO00Iry Cydy, aBTOMaTH30BaHOTO PO3MOJALTY CIIpaB MIX CYIIsIMHU
(1o mouatky GyHKIIOHYBaHHSA €IUHOI Cyn0BOi iHGOpMaIliitHO-TeIeKOMYHIKaIiHO1
CHCTEMH), @ TAKOK 3THO 13 3aKOHOJaBCTBOM — 32 HAJIEXKHUH piBEHB CITyK00BO1
Ta TPYJAOBOI TUCIUILIIHA B arapati Cyy.

16. KepiBHuK amapaty cyay Mia3BiTHHMA 360paM CyIIiB BiAMOBIAHOTO CYLY, AKI
MOXYTh BHCJIOBUTH HOMY HEIOBIPY, 1110 MA€ HACIIIIKOM 3BUIBHEHHS HOT0 3 IOCa/IH.

17.Ha wyac BIACYTHOCTI KepiBHHKA amapaTy CyAy 4YH HEMOXXJIHBOCTI
3OIMCHIOBAaTH HUM CBOi IOBHOB&KGHHS 3 IHIIMX IPUYMH HOro OOOB’SI3KM BHUKOHYE
3aCTYITHUK KEpIBHUKA arapaTy Cyay, SKHM BH3HAYEHWH BIATIOBITHUM HAaKa3oM
KEpiBHUKa amapary cyay abo y pasi BIACYTHOCTI Haka3y IpO MOKJIaJCHHSI BUKOHAHHSA
000B’s3KIB KEpIBHMKA arapara, Haka3oM IIpO po3moaiut o0OB’s3KiB, a 3a BIICYTHOCTI
TAKOr0 Haka3y OJMH i3 3aCTYITHUKIB KEpPiBHUKA arapary Cydy, AKAi Ma€ OUIbIIHNA CTax
po6oTH B amapati cymy.

18. ¥V pa3i TMMuacoBOi BiJICYTHOCTI 3acTyIHHMKa (3aCTYIHHKIB) KepiBHHKA
amapaty CyIy BHKOHAaHHS OOOB’S3KiB 3a TIIOCa0I0 KEpiBHHKA arapary Cyay
IOKJIAIaEThCA HAa OJHOTO 3 KEPIBHUKIB CTPYKTYPHHMX IiAPO3IiUTIB amapaTy Cyay,
KpiM KepiBHHUKIB OyXrantepchkoi ciry>x0u cymy (roioBHOro Oyxrairepa) i pexXxHuMHO-



CEeKpPETHOTO oOpraHy (3a HasgBHOCTi), Hakazom [lonoBu JlepxaBHOi CyHOBOi
agMmiHicTpauii YKpaiHu 3a IOJaHHIM TOJIOBH CYLY.

19. KepiBHuK amapaTy Ccyay Ta HOro 3acTyIMHHKM MalOTh ITOCBIIYEHHS, LIO
1ITBEPKYIOTh iX 0c00y I TIOBHOBaXKEHHS.

[TocBigueHHs KepiBHMKA amapaTy CyAy Ta HOro 3acTynmHHMKa (3aCTYIHUKIB)
mianucye rojosa Jep)kaBHol cyA0BO1 aaMiHICTpanii YKpaiHu.

20. IllopiuHi OCHOBHI Ta [OAATKOBl1 BIAIYCTKH, 1HIII BIiMIYCTKH KEPIBHHUKY
amapary cymy, HOTO 3acTyIHHKY (3aCTyIIHHKaM) HaIalOThCSA BIATIOBIAHO IO BHMOT
3akoHiB Ykpaiuu «IIpo pepxkaBHy cinyxOy» 1 «[Ipo Bigmyctkm». Haka3m mpo
BIIITYCTKH KepiBHHUKA alapaTy Cydy Ta 3aCTYIHUKIB KepIBHHUKA arlapaTty Cydy BHIAE
KEpIBHUK arapaTy 3a IOTO/DKCHHSM 13 TOJOBOK CYAY 3TiIHO i3 3aTBEPIXKECHUM
TOJIOBOIO Cyy rpadikoM BiAILyCTOK.

IV. Ctpykrypa anapary cyay

21.B amapati cyay MOXYTb YTBOPIOBATHUCS CTPYKTYpHI MiJPO3JiMH —
yIpaBIiHHA, BIOAUIM, CEKTOPM 3 YpaxyBaHHAM IOJIOXKEHB 3aKkoHIB Ykpainu «IIpo
CYIOyCTpiHi 1 craTtyc cymmiB», «IIpo mepxkaBHY ciayxOy». CTpyKTypHI MiIpO3aLTH
3MIMCHIOIOTE CBOI (YHKIIT Ha IMiACTaBl BIANOBIAHMX IIOJIOKEHb, 3aTBEPLKEHUX
KEpiBHUKOM amapary Cymay.

Yrupasninas (caMOCTIHHHMN BiAAUT) — CTPYKTYPHHH MiAPO3I1J OQHOIAITY3EBOTO
a60 ogHO(YHKIIOHATBHOTO CIpsiMyBaHHsA. /[0 ckinagy ympaBliHHS BXOAATH HE MEHII
AK JIBa BIAIUTH 3 MiHIMQIbHOIO YHCEIBHICTIO MO 4 oauHuul Koxkuui. CamMocTinHUH
BIIAIT YTBOPIOETHCS 13 IITaTHOK YHCEIBHICTIO HE MEHII fK 4 IIpalliBHHUKH.
VrpasniHHS (CaMOCTIfHMI BIIOI) OYONIOE HadalbHHK. HawanbHHUK YIIpaBIIiHHS,
YUCENLHICTL MPAIiBHHKIB SIKOTO He IepeBHINye 13 OTUHHIL, MOXE MaTH OIHOTO
3aCTYNHHUKa-HaYalbHUKA BIAAIIY. Y pa3l KONM IITaTHA YHCEIBHICTH YIIPaBIIHHSA
CTAHOBMTH NMOHAJ 13 OAMHMIL, HAYAJIBHUK YIIPABIIHHSI MOXE MaTH He OLIbLIe OBOX
3aCTYIIHHKIB, Y TOMY 9HCJIl OJHOTO 3aCTYIIHHKA, IKAH HE OYOJIIOE B,

CexkTOp CaMOCTIHHMH — CTPYKTYpPHHMH MiJPO3MALA, IO YTBOPIOETHCS LA
BUKOHAHHS 3aBJaHb 32 OKPEMUM HaIPsIMOM JisSIBHOCTI arnapaty cyay, GyHKII sskoro
HEMOXKJIIMBO ITOEAHATH 3 (PYHKIIAMH IHIIMX CTPYKTYPHHX IiIPO3IiNiB, i3 IITATHOIO
YHCEIBHICTIO HE MEHII SIK 2 mpaliBHUKA. CEKTOp OYOJIIOE 3aBiayBad.

Bignin y cknanl ynpasiliHHSA — CTPYKTYPHHMH MIAPO3ALT, IO YTBOPIOETHCA LA
BHKOHAHHS 3aBJaHb 332 OOHUM HamnpsMoM (DyHKIIE€K) AUIBHOCTI amapaty Cyay, i3
IITAaTHOIO YHCEIBbHICTIO HE MEHII 5K 4 IpaliBHUKHA. B1AALT 090III0€ HaYaIbHUK.

HavanpHuK Bigaimy (K camMOCTIHHOTO, Tak 1 y CKJIai YIPaBIiHHSA) MOXKE MaTH
3acTylnHHMKa, Taka mocaja BBOJAUTHCS B pasl, KOJH YHCEIBHICTH MPAIliBHHKIB Yy
BIJUAUTI TOHAM 5 OMUHUIG. SKINO YHCETBHICT BIIALTY CTAHOBUTE MoHAM 10 OMHHUIE,
TO 3aCTYNHHKIB MOke OyTH He OuIblie JBOX.

VY pazi notpedu y ckiiaai yupasiiHHS (BIAAUTY) MOXE YTBOPIOBATHCS CEKTOD 3
YUCENBHICTIO HE MEHII SK 2 TpaliBHUKH. Taki CEKTOPH Y CKJIami yIpaBIiHHS
YTBOPIOIOTECA MOHAA HOPMATHBHY KUTBKICTh BiJIUIB, 4 yV CKJIaai BiIally — IOHAJ
MIHIMaJIBHY YHCEIbHICTD NMPaIliBHUKIB BiAILTY.
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KinekicTs mocaj, a TakoX 1ocaii, He 3a3HaueHi B TUIIOBiH CTPYKTYypi, MOXKYTh
BBOJAWTHCSH JI0 CTPYKTYPH amapary Cyay y MeXax TpPaHHYHOI YHCEIbHOCTI
IpaliBHUKIB arnapary Cyay.

KinbKicTh mocaj IMpaliBHUKIB anmapaTy Cyay, HeoOXiTHUX A 00CIyroByBaHHs
anMiHicTpaTHBHOI OyAiBIi Cyxy, MOXe OyTH BIIKOPHIOBaHA 3 ypaxyBaHHAM (opMH
KOPHUCTYBaHHs aIMIHICTPaTHBHOIO Oy/iBIIero, ii IUIOMIEI0 Ta TEPUTOPIATbHUM MICIIEM
pO3TallyBaHHSIM.

22.Y pasi HENOUUIBHOCTI YTBOPEHHA B amapaTi CyAy CTPYKTYPHOIO
MiZApPO3iny, s BUKOHAHHSA OKpeMHMX (YHKIIH BBOIATHCS IMOCAAM BIANIOBIIHMX
CreIiaiicTiB (KOHCYIBTAHTIB).

23. B amapati cyay jnie mpec-ciryk0a, a y pasi HEJOIIBHOCTI YTBOPEHHS
OKPEMOT'0 CTPYKTYPHOTO MiAPO3IiTy BBOJUTHCS IOCaga BiANOBIJHOIO CrewLiaicTa
(mpec-cekpeTapsi), sika 3abe3nedye po3BUTOK iHGOpMaLiffHUX 3B A3KiB MDK CyJIOM Ta
BiJIBiyBauaMu CyIy, OpraHaMH JEp>KaBHOI BJIaJy, MiAIPUEMCTBAMH, YCTAaHOBAMH Ta
opranizarismu, 3MI, cripusie GopMyBaHHIO TO3UTUBHOTO IMIIXKY AiSTIBHOCTI Cyay.

24. B amaparti cyay Oi€ KaHIEIsApis, ska LMIOJEHHO MPOTAroM pobodoro vacy
cymy 3abe3nedye NPUHHSTTS Ta PEECTPALIiI0 JOKYMEHTIB, 1110 IIOAAI0THCS 10 CyAY.

25. B amaparti cyay, BiANOBiIHO A0 THIIOBOTO MOJIOXKEHHS PO OyXralaTepehKy
cryk0y OFO/KETHOI YCTaHOBH, 3aTBEP/XKEHOro mnocraHoBolo Kabinery MiHicTpiB
Vkpaiaun # aktiB JlepkaBHOI cynoBOi ajaMiHicTpamii YKpaiHu, YTBOPIOETBCS
OyxrantepcrpKa ciayxoa.

26. B amapati cyny, BigmoBimHO 10 3akoHy Ykpainu «lIpo nepxaBHY
CIyK0y», YTBOPIOETHCS CITy>»k0a yIpaBIIiHHS EPCOHAIOM.-

[TonoxxeHHs mpo ciIy»k0y yIpPaBIIiHHSA EPCOHATIOM PO3pOOIISETECS HAa OCHOBI
THUIOBOro MOJOXEHHA IpO CIy>kOy YIpaBIiHHS NEPCOHAIIOM JEp)KaBHOTO OpraHy,
3aTBEP/DKEHOr0 IIEHTPAJIbHUM OpraHOM BHUKOHAaBHOI BIagu, IO 3abe3nedye
bopMyBaHHS Ta peani3ye AepKaBHY IIOJITHKY y cdepi AepxkaBHOI ciyxOu, i
3aTBEPDKYETHCS KEPIBHUKOM arapary Cyay.

27. B amapari cyxy Moxke OyTH yTBOpEHaA ITaTpoHATHA CIyx0a rojoBu cydy (Ha
mpaBax BTy, CEKTOPY).

28. B amaparti cymy 3aJeKHO BiJl YHUCENIBHOCTI IEPCOHATY Ta B MeXax (OHIY
OILJIATH Tpalli arnapaty Cyay MOXYTh YTBOPIOBATHUCS 1HILI CTPYKTYPHI MiAPO3ALIH,

y TOMYy 4HCIi 3 QyHKIIIMU CITy’k0, AIsTIBHICT SKUX NepeadadeHa 3aK0OHaMH Y KpaiHu
«IIpo cynmoycrpiii i ctaTyc cyaniBy, «IIpo nepxaBHy CiayxOy».

29. lna 3abe3neueHHs OoAepxaHHS ocobamu, ski mnepebyBarOTh y Cymi,
BCTAHOBIICHUX TIPaBHJI, BUKOHAHHS HUMH PO3MOPSAIKEHb TOJOBYIOYOTO B CYIOBOMY
3aCilaHHl, y KOXHOMY Cyal JAl€ ciayx0a CyIOBHX pO3NOPSAHHUKIB, IOPSI0K
CTBOPEHHSI Ta ALSUTBHOCTI SIKOT BH3HAYA€THCsA [10JI0KEHHIM PO MOPATOK CTBOPCHHS
Ta [JUUIBHOCTI CIy’XOM CYIOBHX PpO3NOPSAHUKIB, 3aTBEpIKEHHM [ OJIOBOIO
Jlep>xaBHOI cynoBOi ajgMiHicTpamii YKpaiHU 3a NIOToKeHHsSM 13 Bumorw panoro
IIpaBOCY I/1.

30. lo ckiamy CTPYKTYpPHHX INAPO3AUIIB amapaTry Cyay MOXYTb BXOJIHUTH
II0CaI¥ MPAIiBHHUKIB, SIKi BUKOHYIOTh (PyHKIIT 3 06CiIyroByBanHs, poOiTHHKIB.
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BusHaueHHs mepeniky IOocaj MpaliBHUKIB amapaTy CyAy, sSKi BHKOHYIOTh
bynkuii 3 o6cmyroByBaHHS, 3MIMCHIOETHCS Ha MIACTaBI KPHUTEPIiB, 3aTBEPKEHUX
Kabinerom MiHicTpiB YkpaiHu.

31. IIpamiBHMKHM amapaTy cyay 3000B'si3aHi BHKOHYBATH 3aBJaHHA Ta
000B’SI3KM, BHU3HAYEHI B IIOCAJIOBUX IHCTPYKIIAX, IMOJIOKEHHAX IPO CTPYKTYpHIi
migpo3ninM  amapary cyny # o mpomy IlomokeHHi, gotpumyBatucs IIpaBumi
BHYTPIIIHBOr0 CIyk00Boro posmnopsanxy, [IpaBun BHYTpIIIHBOTO TPYIOBOTO
posnopsaaky, IlpaBun MoBeAIHKM NpaliBHHKA CYAy, 3arajlbHUX TPaBHJI ETUYHOI
MIOBEIIHKH AP KaBHUX CIyKOOBIIIB Ta IMOCAJ0BUX 0Ci0 MiCIEBOTO CaMOBPSIYBaHHS,
IpaBWJI TEXHIKH Oe3lekH, BUMOT IHIIMX JOKYMEHTIB, SKi PErIaMeHTYIOTh poOoTy
CyZly, @ TAaKOX ITOCTIMHO ITIIBUIIIYBAaTH PIBEHB CBOEI podeciHHOT KOMIIETEHTHOCTI Ta
YIOCKOHAJIFOBATH OPraHi3amito CcIyXK00BOi AiSUIBHOCTI.

JepxaBHi ciry:)k00BIi 3000B’s3aHI JOTPUMYIOTBCS BHUMOI 3aKOHY YKpaiHu
«IIpo nepxaBHy ciryx0y», 3akoHy Ykpainu «IIpo 3amobiraHHs KOpymii.

32.3a HEBHKOHAHHS, HECBO€YacHE a0 HEHaleXHe BHUKOHAHHS I10CAJOBHX
000B's13KiB, BU3HAUCHUX 3akOoHOM Ykpainu «[Ipo mepxaBHY ciayxOy» Ta iHIIUMH
aKTaMHU 3aKOHOIABCTBA, IIOCAZOBOI0 IHCTPYKIIEI0, @ TAKOX 3a TMOPYLICHHS IPaBUI
BHYTPIIIHBOTO  CIIyk00BOT0O POSTIOPA/IKY,  TPaBUIT BHYTPIIIHEOTO  TPYAOBOTO
pO3MOpPSIKY, NpPaBUI IOBEIIHKM TIpalliBHUKA CYHy, 3araJlbHHUX IPaBHJI ETHYHOI
MOBEIHKH JEp>KaBHUX CITy)KOOBIIIB Ta IMOCAJOBUX OCi0 MICIIEBOTO CaMOBPsIIyBaHHS,
IpaBUJI TEXHIKM OE3MEeKH Ta 1HIII MOPYLICHHS CIIy:KO0BOi OHCLHUIUIIHHU, MpAlliBHHUK
amapary CyJy NPHUTATa€eThCs A0 BiMOBIAAIBHOCTI 3TiAHO i3 3aKOHOM.

33. IlpaniBHuku amapary Cydy MarOThb IMOCBII4EHHS, IO MiATBEPIXYIOTH iX
ocoOy ¥ moBHOBakeHHs. [IOCBIIYEHHs MpAIiBHUKIB amapaTy CyAy MiAMHCYHOThCS
KEpiBHUKOM arapary cymay.

3pa3ky NOCBIIYEHb IpalliBHUKA amapary Cyay 3aTBepmxkye Jlep)kaBHa Cya0Ba
aZMiHICTpalis YKpaiHu 3a MoJaHHAM KepiBHUKA arapary cyay (3a MoroKeHHsIM
3 TOJIOBOIO CyAY).

34. IIpu3zHaueHHs Ha I[OCaaM J[EpXKaBHUX CIy>KOOBIIB, NpalliBHUKIB, fKi
BHKOHYIOTh (yHKIII 3 00CIyroByBaHHS, IIpalliBHUKIB TATPOHATHOI CIIyXOWH,
pOOITHHKIB, YMOBH OIUIaTH IIpalli, 3a0XOYEHHS Ta COLiaJbHI rapaHTil MpaliBHUKIB
armapaTty Cy[dy peryiIiolThCs HOpPMaMH 3aKOHOIABCTBA IIPO AEP)KaBHY CIIykOy 3
ypaxyBaHHsAM OCOOJIMBOCTEH, BH3Ha4eHMX 3aKkoHOM Ykpainu «IIpo cymoyctpiit i
craryc cyaniB», KoaekcoM 3akoHIB Mpo mpamw YKpaiHW, IHIOIMMH aKTaMH
3aKOHO/IaBCTBA.

35.BiamycTkM mpaliBHMKaM amapaTy Cyay HaJaloTbcs B TOPSIKY,
BCcTaHOBIIEHOMY KozekcoMm 3akoHIB Ipo mpaiio Ykpainu, 3akoHamMu Ykpainu «IIpo
nepxxaBHy ciayx0y», «[Ipo BiamycTKm.

[TpamiBHuKaM amapaTy cynay, sIKi 3aiiMaloTh MOCaJM TMATPOHATHOI CIIy»OH,
BiAMOBiAHO a0 cTtarTi 92 3akoHy Ykpaium «IIpo nepxkaBHY Ciryx0y», BHKOHYIOTH
¢ynxnii 3 ob6cmyroByBaHHS, pPOOITHMKAaM KpiM HIOPIYHOI OCHOBHOI BiITyCTKH
TPUBAIICTIO 24 KaJeHIapHi [HI, MOXXE€ HaJaBaTHCS BIAMOBIZHO cTaTTi 8 3akoHy
Vkpainu «IIpo BiAmycTKH» IIOpiYHA J0ONATKOBA BiIITyCTKa 3a OCOOJIMBHM XapakTep
npani. KoHkpeTHa TpuBamicTh LIOPIYHOI AOJATKOBOI BIAIYCTKH 3a OCOOIHBHIA
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XapakTep IMpali BCTAaHOBITIOETHCA KOJICKTHBHHM YHM TPYAOBHUM JIOTOBOPOM 3aIIEKHO
BiJ] yacy 3aiHATOCTI NpaLiBHUKA anapaTy CyIoy B IIMX YMOBaX.

V. CamocTiiiHHii CTPYKTYPHHUH Nigpo3aii, IKUH 31iliCHIOE opraHi3amiiine
3a0e3meveHHs po0oTH AnessiiiiHOT MaJaTH

36. Ha Bukomanus BuMmor yactuHu 4 cratti 31 3akony Ykpainu «lIpo
cymoycTpiii i craryc cymaiB» Ta crarti 16 3akoHy VYkpaigm «IIpo Bummit
AHTUKODYIII[IHHUA Ccya» 3 MeTor 3abe3leueHHs IHCTHUTYLIHHOI, OpraHi3alilHoi,
KaJpoBoi Ta (iHaHCOBOI aBTOHOMII ANEAMIHHOI ManaTH Cydy B amapari cydy i€
CaMOCTIMHHUE CTPYKTYPHHUH MiAPO3ALT (YIIpaBIiHH).

37. Tonoea AnenAmiiHoi majgatu Cyny KOHTPOIHOE e(QeKTHBHICTh IiIBHOCTI
CaMOCTIMHOTO  CTPYKTYPHOTO  MiAPO3ALTY, SKHH  3/iliCHIOE  OprasisaliiiHe
3abe3neueHds poOOTH AIEJSIIHHOI TanaTH Cydy, BHOCHUTH IIPOTO3HUIII PO
MPH3HAYEHHS Ha TOCaay KEpiBHHKA I[LOTO MiAPO3ALTY Ta MOroKy€e Horo 3B1IbHEHHS
3 II0Caad, BHOCHTH IIOJAHHSA TIpO 3a0XOueHHS abo HaKTaJeHHA Ha HBOIO
IUCHUIUTIHAPHOTO CTATHEHHS BiANOBIAHO [0 3aKOHOJABCTBA, IIOTOMXKYE IIPOEKT
TTOJTO’KEHHS TIPO TAKWH CTPYKTYPHHUH IMIIPO3ALT Ta 3MIHH JO LEOT'0 [TOI0XKEHHS.

38. CaMoCTiMHUE CTPYKTYpHHH Wimpo3aun (YOpaBiiHHA), SKUHA 3H1HCHIOE
oprasizamiiine 3a0e3neueHHs poOOTH ATENSIIHHOI ajaTé cyxy, y CBOiH IIsSIBHOCTI
kepyerbes Koncruryuiero Ykpainm, 3akoHamu Ykpainu «IIpo cymoyctpiit 1 craryc
cymniB», «IIpo Bummii anTukopynuiiauit cym», «llpo mepxaBHy ciyx0y», «lIpo
sarmobiranHs  Kopymiii», KomekcoM 3akoHIB Mpo TMpamo YKpaiHd, I1HIIAMU
KOJIeKcaMM Ta 3aKkoHaMH YKpaiHu, nocraHoBamu Kabinery MinictpiB Ykpainm,
IHIIMMH HOPMAaTHBHO-TIPaBOBUMHM akTamu, LuM [lomoxkeHHsM, pimeHHAMH Pamu
cymuiB Ykpainu, pimeHHAMH 300piB CyAIiB Cydy, pimeHHAMH 300piB CyAaiB
AnensAniiHo1 ajlaTH CyLy.

39. Iligposmin, sKHE 3OiHCHIOE oOpraHisaliliHe 3abe3nedeHHs podOTH
AnensuiHol nmanaTH, 3 NHUTaHb 3abe3nmeueHHA poOOTH AmenArniiHOI IajaTH He
MIANOPSAIKOBYETECA KEPIBHUKY anapary CyAay.

KepiBHuk anapary . iz Borapan KpukjinBeHko



